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Job Description and Person Specification


Last Updated
March 2026

Job Title
Community Builder – Adult Health and Social Care

Service Area
Regeneration and Culture

Grade
Grade 8

Reports to
Physical Activity and Health Strategic Lead

Location
Muriel Matters House, Hastings, East Sussex

Purpose of the Job
To build trusted relationships with adults, communities and partner organisations in Hastings so that the lived experience of inactive adults, particularly those from priority groups, informs the design, development and delivery of more inclusive physical activity opportunities.




Job Description
Main Responsibilities
· Establish effective engagement with adults from priority groups so that lived experience, barriers to participation and local insight are gathered and clearly evidenced. 

· Identify community strengths, local assets and gaps in provision so that opportunities to improve physical activity participation for inactive adults are understood. 

· Contribute to the development and delivery of community-based test and learn activity so that approaches to increasing participation can be piloted, reviewed and refined. 

· Strengthen partnership working across health, care and community organisations so that local activity, support and referral pathways are better aligned around shared outcomes. 

· Support understanding of local referral routes and access pathways into physical activity so that adults can be more effectively connected to suitable opportunities and support. 

· Contribute to workforce and community capacity building so that those supporting adults are better equipped to encourage participation and inclusion. 

· Record, analyse and share evidence, learning and case studies so that programme development, evaluation and future funding decisions are informed by robust insight.

· Promote community voice within local planning and service development so that the needs of inactive adults are reflected in programme design and decision-making.

General Responsibilities
· Participate in an annual performance appraisal based on agreed objectives that are linked to the Council’s corporate objectives and priorities.

· Ensure that all duties and services provided are in accordance with the Council’s Equalities and Diversity policies and procedures.

· To comply with individual responsibilities, in accordance with work role for health and safety in the workplace.

· Ensure that all duties and services provided are in accordance with the Council’s Child and Vulnerable Adult Protection policies and procedures.




· All employees may be called upon to assist with a range of elections duties for the Council on an occasional basis when elections are called. Participation in elections duties is subject to the terms and conditions as determined from time to time by the Returning Officer or Central Government. 
 
· All employees will ensure that duties and services provided are in accordance with the Council’s climate change strategy and action plan.

· Undertake such other duties and tasks appropriate to the grade and character of work such as changes in information systems and new technology as may reasonably be required. Therefore, the above list of key result areas in this job description should not be regarded as exclusive or exhaustive.

The Council may, at any time and if relevant to the post, require a Basic, Standard or Enhanced DBS (Disclosure and Barring Service) Check to be carried out. An enhanced check provides details of a person’s convictions, cautions, reprimands and warnings held on the Police National Computer. In addition, it includes a check of the relevant barred list and any locally held police force non conviction information considered relevant to the job role, by the relevant Chief Police Officer(s). Please see below Person Specification if a DBS check is required for this post. 
The information received from the DBS service will be kept confidential and the information will be objectively assessed to establish whether you are suitable for the position. We will ensure that conviction information is not misused and that ex-offenders are not treated unfairly. 
The key result areas to this post are set out in this job description. It should be noted that the Council reserves the right to update the job description from time to time to reflect changes in or to the post after consultation about any proposed changes. Significant permanent changes in duties and responsibilities will require revisions to be made to this job description.










Person Specification
Job Title
Community Builder – Adult Health and Social Care

Essential Requirements
Qualification
1. Degree in a relevant subject area or equivalent relevant experience in community development, engagement or grassroots organising
Experience
2. Experience of engaging and working with local communities, particularly in areas of high deprivation or under-representation.
3. Experience of working with people from diverse backgrounds, including those who are inactive or marginalised.
4. Experience in facilitating engagement sessions, capturing lived experience, and turning insight into action.
Knowledge
5. Knowledge and understanding of community engagement approaches, including asset-based community development or similar models.
6. Understanding of barriers to participation and the factors which contribute to inequality in access to physical activity and community opportunities.
Person Aptitude and Skills
7. Strong interpersonal skills with the ability to build trust and relationships across residents, youth, and partner organisations. 
8. Good organisational and project management skills, with the ability to balance multiple tasks.
Behavioural Approach 
9. Ability to work collaboratively within multi-agency partnerships (e.g. local authority, health, education, voluntary/community sector).
10. Commitment to tackling inequalities and promoting inclusion through physical activity.
11. Satisfactory attendance record (normally less than 5 days absence in a year) but taking into account individual circumstances

Further behavioural information can be found in our Staff Competency Framework which is included in this pack.  Interviews will include competence-based questions and our managers are appraised against the framework as part of our performance management process.

The above qualities will be assessed in the first instance on the application form and again at the interview stage if selected.


DBS Check Requirements
Due to the nature of this role, this position requires an Enhanced DBS check for the Adult Workforce. 

Desirable Requirements
Experience
12. Experience of co-design or co-production with community groups.
13. Experience supporting workforce or volunteer development.
Knowledge
14. Knowledge of physical activity, sport, public health, or community development sectors.
15. Understanding of system change approaches and the role of community voice in shaping policy and practice.
16. Familiarity with Hastings’ local context, networks, and communities. 
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